
“Preparing a Thesis”.

In Section 1 of this course you will cover these topics:
Thesis Writing: Getting Started

Discovering Possibilities

Topic : Thesis Writing: Getting Started

Topic Objective:

At the end of this topic student would be able to understand:

1. Difficulties associated with writing in Post Graduate School

2. Differences between a Thesis/Dissertation and a Seminar Paper

3. The necessity of Beginning Early

4. An Exercise in Preliminary Thinking

5. To Stimulate Thinking

Definition/Overview:

In this topic, scholarship is defined as an interaction with a scholarly community, and the thesis

or dissertation as a means of entering a conversation with that community. It emphasizes the

importance of understanding what constitutes knowledge in a field and discusses various

difficulties students may experience in choosing a topic, developing a proposal, and writing

drafts.
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Key Points:

1. Difficulties Associated with Writing in Post Graduate School

The fact that so many students experience difficulty in writing a thesis or dissertation can

be traced to a number of misconceptions about the preparation post graduate students

receive before they begin and about the nature of the task itself. Other factors

contributing to student anxiety include the entrenched elitism associated with writing a

culminating work and unrealistic expectations for originality.

1.1 Post Graduate Student Preparation

Although considerable scholarship has been published over the past 25 years about the

process of helping undergraduate and graduate students learn to write, little attention has

been devoted to the writing tasks post graduate students face. Hence, a number of

outdated and mistaken notions about post graduate student writing ability exist:

Post Graduate students write well enough to develop a thesis/dissertation

proposal without further instruction in writing.

A thesis/dissertation is similar to other papers students have written.

Previous coursework adequately prepares students for writing a

thesis/dissertationthat is, students who have successfully written seminar papers

will, with relatively little difficulty, proceed through the thesis/dissertation

process, from proposal, to draft, to polished document.

These misconceptions are counterproductive to developing an effective working

relationship between a student and his or her advisor during the process of developing

and writing a thesis/dissertation because they set up unrealistic expectations for students

and minimize the role of the advisor. Most advisors are genuinely concerned with helping

students, but they may not know how to teach writing, particularly the writing of a long

scholarly work such as a thesis/dissertation. As a result, although advisors may have little

difficulty identifying (or complaining about) inadequacies in a thesis/dissertation, they

often do not define its rhetorical goals and genre requirements for their students. Perhaps
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they have not consciously articulated these goals and requirements for themselves; maybe

they feel that they shouldnt have to do so. Post Graduate school is associated with a

lingering elitism in which students deemed intellectually worthy are those select few who

can discern on their own what is regarded as acceptable. More commonly, though,

students begin the process of writing a thesis/dissertation without a clear idea of its

generic expectationswhat it is intended to do, what it is supposed to look like, and what

the established members of the discourse community are expecting it to be.

Moreover, a number of advisors seem to expect students to know intuitively what is

required of them because, if they dont know, they shouldnt have been admitted to post

graduate school in the first place.

1.2 Distrust of Collaborative Writing

Post Graduate students insecurity associated with writing a thesis/dissertation is partly

due to the emphasis in the academic world on the importance of originality, which is

strongly associated with the idea of an autonomous writer working alone (usually in a

garret). This legacy of the romantic tradition has persisted, despite the endorsement in

composition scholarship of collaborative learning as a means of helping individual

writers learn to write.

1.3 Misconceptions of Originality

The idea that a thesis/dissertation must be truly original can stifle your ability to write

because you will find yourself waiting for inspiration to strike, which is likely to be a

long, lonely vigil. And yet, what is known about the creation of original works is that

they often build upon the works of others, with inspiration occurring within the context of

an established tradition or form. An important way to think about creativity is that it can

exist only within the context of a particular genre and that a thorough understanding of

and familiarity with a genre is a prerequisite for working creatively with it. An original

work often builds on works that are less original.
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On the other hand, if you are from a non-English-speaking country or culture, as many

post graduate students are, your notions of originality may differ. In some cultures,

imitation and emulation are privileged over original work, and it is sometimes the case

that students incorporate the work of others into their own work too closely. Then they

may find themselves accused of plagiarizing, when their intent was simply to show

respect for someone elses work. The concept of originality is tricky, so it is better that

your should think about it in the context of your particular discipline and raise it as a

point of conversation with your advisor and other students.

2. Differences between a Thesis/Dissertation and a Seminar Paper

The thesis/dissertation is also different from a seminar or course paper, in that it is

intended for a broader audience of potential readers. Whereas the audience for a seminar

paper is usually defined in terms of a specific professor whose approach to a topic has

been expounded over the course of a semester, writing a thesis/dissertation involves

addressing a wider and, to some extent, unfamiliar audience. In addition, and of

paramount importance, a thesis/dissertation is written for a wider audience of scholars in

a discipline who have published books and articles on the proposed topic. No matter what

the discipline is, scholarly work involves joining a vast company of thinkers, essentially

entering into a large group of collaborators whose ideas inform our own and by whom the

thesis/dissertation must be considered worthy. Post Graduate students, however, dont

usually think of their intended audience in this way and may be unaware that unseen

readers and listeners are influencing and potentially evaluating their work. As they begin

their search for a topic, they dont identify potential collaborators when they craft their

proposals and begin writing.

3. The Necessity of Beginning Early

Misconceptions about post graduate students writing ability, the inherent elitism

associated with post graduate school, concern about the necessity for originality in the

academy, and lack of awareness of what is involved in locating a workable topic are

some of the factors that contribute to difficulties associated with writing a

thesis/dissertation. Another is the fact that most post graduate students dont begin even to
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think about their thesis/dissertation until they have completed their coursework and/or

passed the necessary exams. Some feel that they are not in a position to consider possible

topics before they have immersed themselves in their discipline by taking coursesand, to

some extent, this is true. Students who write a thesis/dissertation in this setting must

begin thinking about a potential thesis/dissertation topic earlier in their careers.

Discovering a topic is a personal investment that requires intellectual and emotional

involvement. If you begin to consider ideas early in your graduate career, you are more

likely to engage with a topic and find something meaningful to say. The choice of a topic

does not usually occur because of inspiration. If you have devoted significant attention to

finding a thesis/dissertation topic, and if you have been mentally tuned in to various

possibilities, you will eventually discover a good one.

4. An Exercise in Preliminary Thinking

Think about the classes you are currently taking or have already completed. Are topics in

those classes particularly interesting to you? Spend some time making a list of possible

topics that you may explore further.

Consider also whether you would like to work with certain faculty members. How much

do you know about their areas of expertise? What courses do they teach? Can you

arrange a preliminary meeting with a faculty member who could potentially serve as your

advisor?

4.1 Suggestions for Getting Started

To engage productively in the process of finding a thesis/dissertation topic, consider the

following suggestions.
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4.2 Begin the Process Early in Your Post Graduate Career

As you complete your coursework, be on the lookout for potential thesis/dissertation

topics, for texts whose ideas interest you, and for faculty members who may work with

you as an advisor. Perhaps you are interested in the published works of particular faculty

members. You should make contact with these people early in your post graduate career;

make an appointment during their office hours to discuss possibilities. Enroll in a course

taught by these faculty members if your program allows you to do so, read their

published works, and avail yourself of opportunities to get to know them. Ask more

advanced students about their advisors

4.3 Collect Ideas

In addition to getting to know faculty members and being on the lookout for possible

ideas, it is advisable that you start an idea file in a file drawer or box. Whenever you

come upon an article that contains potentially interesting ideas, make a copy of it and put

it into the file, jotting down a note to remind you of why you wanted to save it. You can

also jot down ideas in a notebook or open a file for this purpose on the computer where

you can download articles of potential interest. At the end of a year, you will have a rich

collection of ideas from articles, books, or lectures that can help you compile a review of

relevant literature. One of them could help you discover a workable topic.

4.4 Become Aware of Your Own Writing Process

As you begin the process of writing a thesis/dissertation, it is helpful to become aware of

the process you have developed over the years as a writer, in order to assess the extent to

which it has been effective. As a post graduate student, you have written a number of

papers for classes, perhaps with great success. At this stage in your career, it is advisable

that you should become conscious of the activities that have been performed by

responding to the following questions:

Summarize the process you usually use to write papers for classes.

How much of the paper do you plan ahead before you begin to write?
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When you write, do you revise immediately, piece by piece, before you write

additional text? Do you save revisions until all the text in a particular section has

been written? Do you revise at all? What sort of revision do you do?

What aspects of writing do you find most difficult?

Generating ideas?

Developing a main idea or position?

Doing research?

Beginning the paper?

Organizing the paper?

Providing transitions?

Are you happy with your writing process? Do you find it effective? Would you

like to change some aspect of it?

Reread your responses to these prompts and consider which ones you find most useful

and which ones you would like to improve. Find an element in the process that you like

the best or find most interesting or rewarding, and, if possible, begin with that one.

Beginning with an activity you like at least somewhat can provide momentum for other

components of the process that you may enjoy less.

4.5 Create a Timetable for Completing the Thesis/Dissertation

Creating a timetable helps you gain an overview of the process, and it is recommended

that you consult your advisor as you develop it.

4.6 Form a Thesis/Dissertation Writing Group

Although the image of the lone writer scribbling in a garret is a popular fiction, writing

entirely on your own can be lonely and intimidating, whereas sharing ideas with others is

often enjoyable and rewarding. If possible, it is advisable that you form a

thesis/dissertation writing group with a few congenial fellow students. When you share
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drafts of your proposal or chapters from your thesis/dissertation with fellow students,

they will be able to suggest new directions or note areas that may need clarification or

explanation. In addition, when you critique the work of others, you gain insight into your

own. Collaboration among writers is usually helpful for everyone, which is why

professional writers often participate regularly in writing workshops.

4.7 Understand the Thesis/Dissertation as a Genre

It is important for you to understand how the word genre is used in the context of a

thesis/dissertation. In the past, the term was used primarily to refer to the form of a

literary text, such as a poem, short story, or play. More recently, however, the word has

been redefined in terms of functionthat is, in terms of what it does or accomplishes. The

thesis/dissertation has a particular function within the academic world; to write one

successfully, it is important to understand its generic expectationswhat it is intended to

do, what it is supposed to look like, and what the members of the academic community

expect it to be.

Thinking about a thesis/dissertation in this way enables you to view it in terms of the

audience for which it is intended. When you consider generic features in terms of

function, you will understand more clearly the sort of text you are expected to write.

Although theses/dissertations differ by discipline, institution, and country, most adheres

to the following characteristics:

A thesis/dissertation begins by identifying a problem or issue that is well

defined and worth addressing. The problem or issue leads to a research question

and a consideration of how it may be answered.

A thesis/dissertation is a persuasive scholarly document that presents an

argument and supports it with evidence. Its goal is to convince a committee and

other members of the academic community of the following:

The problem, situation, or issue is significant to the profession.

The problem, situation, or issue has not been treated adequately in previous

scholarly work (although it probably has been addressed before).
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The author has created or discovered a credible strategy or direction for

addressing the problem, situation, or issue.

A thesis/dissertation enables the student to enter a scholarly conversation by

engaging with other texts:

Listening to what other texts have to say

Understanding their main points

Discovering possibilities for expanding or perhaps refuting those points

Originality in the academic world evolves from the voices of others. Students

often become overwhelmed by their concern with finding something completely

new to say, but a thesis/dissertation often builds on ideas that others have already

written about, extending an argument, addressing a gap, or modifying a point of

view.

In terms of the thesis/dissertation proposal, although not all proposals are the

same, most devote sections to the following elements:

Explaining the problem

Showing its significance to the field

Showing that the author is familiar with relevant prior publications

Explaining the need for solving the scholarly problem in terms of a gap in the

previous scholarship

Presenting a plan for research

Presenting a potential structure for the final written product

4.8 Find Examples of the Type of Thesis/Dissertation You Want to Write

It is a good idea to examine several articles and thesis to get some ideas for the work you

plan to do. Look at how the purpose was presented and at the structure that was used.

You may even find one that suits your own goals quite well, and you can then begin by

using it as a model. Start by imitating and then move beyond, to develop your own ideas

as you continue to reflect. Slavish imitation usually results in a mechanical, uninteresting

text, but modeling in the initial phase of composing can be helpful.
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4.9 An Ideal Sequence for Getting Started

Writing a thesis/dissertation rarely goes as smoothly as one would like, and life has a way

of intruding on even the most disciplined of students. However, it is useful to consider

what your ideal sequence may be. The pointers below may give you ideas about how to

approximate that sequence:

Consider why you want to write a thesis/dissertation and what you plan to do

when you have completed this project.

Locate an area of particular interest that you would like to study on a PHD

level.

Identify an advisor who has published widely in the area you plan to study and

who is known for being an excellent mentor.

Work with an advisor to develop a question or hypothesis that will serve as the

basis for a thesis or dissertation.

As a way of getting started, the following distinctions should be made between a

problem, a question, and a purpose:

A problem occurs when we become aware of a situation that is unsatisfactory in

some way. Awareness of a problem can raise questions, which can then suggest a

research direction.

A question is a statement about what you may want to know about the

unsatisfactory situation you have identified.

A purpose then becomes the explicit direction for your research. The purpose of

a thesis/dissertation is to answer the question you have posed about the

unsatisfactory situation.

Thus, the search for a topic becomes the quest for a situation that is sufficiently

unsatisfactory to be experienced as a problem. The proposal has as its purpose the setting

up of a research question and the establishment of exactly how (and why) the investigator

intends to find the answer. Problems lead to questions which lead to purpose.
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It is also useful to be aware of problems that can cause a proposed area of investigation to

be rejected. These are the most common reasons:

The thesis or dissertation doesnt have a main point, thesis, or position. It

reviews relevant research, discusses antecedent texts, perhaps summarizes plots of

literary works, but makes no argument.

The subject is too broad.

Key terms are poorly defined or not defined at all.

These suggestions can help you begin the process of finding a topic and writing a

proposal. As you move along what can appear to be a meandering and perhaps

treacherous path, keep in mind that it is natural to be confused or uncertain some of the

time.

5. To Stimulate Thinking

Ideally, it should be a topic you may want to address in your own work. Then respond to

the following questions:

What is the overall purpose of this thesis/dissertation? Where is the purpose

stated?

Examine the introductory section or first chapter. How much information is

included in this section?

Examine the structure of the thesis/dissertation as a whole. How many chapters

does it have? How is the content divided?

Look for the Review of the Literature. Is this in a separate chapter, or is it

included in the introduction or first chapter? If so, is it used to justify the topicto

show that this thesis/dissertation addresses a critical issue in your discipline?

What do you like about this thesis/dissertation? What elements can you adapt

for your own work?
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Topic : Discovering Possibilities

Topic Objective:

At the end of the topic student would be able to understand:

1. Beginnings Are Always Difficult

2. Brainstorming Activities

3. Keeping a Proposal Log

4. Interacting with Text-Partners

5. Keeping Track of Materials

6. Proposal Log Form

Definition/Overview:

The ability to understand the language of birds and animals exists only in the world of fantasy,

but if you are in the process of writing a thesis or dissertation, acquiring the language of the

academy may seem equally unlikely. In the course of selecting a direction for your research,

presumably you have listened to and understood the discussions in your discipline and now have

something worthwhile to contributean idea, perspective, or question that knowledgeable people

will think is worth considering, or at least a direction or a purpose. But how can this be

accomplished? How can you discover something new to say when so much has already been

written? Where should you search? What should you do? This topic suggests strategies that you

may find helpful.

The beginning stage of any writing project is usually difficult, and writing a thesis or dissertation

proposal is particularly challenging because you are attempting to write in an unfamiliar genre
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for a new and potentially judgmental community. Whenever writers are faced with a high-stakes

writing task, such as a thesis or dissertation, an annoying little voice may begin to whisper

anxiety-provoking statements such as, You dont know anything about this topic. Everything

about this topic has already been said. What makes you think you have anything to say? or even

What makes you think you are capable of writing anything at all?

Key Points:

1. Beginnings Are Always Difficult

The beginning stage of any writing project is usually difficult, and writing a thesis or

dissertation proposal is particularly challenging because you are attempting to write in an

unfamiliar genre for a new and potentially judgmental community. Whenever writers are

faced with a high-stakes writing task, such as a thesis or dissertation, an annoying little

voice may begin to whisper anxiety-provoking statements such as, You dont know

anything about this topic. Everything about this topic has already been said. What makes

you think you have anything to say? or even What makes you think you are capable of

writing anything at all?

2. Brainstorming Activities

To break the grip of immobility that often characterizes the early stages of a new writing

project, a number of writers use brainstorming activities to generate ideas about a subject.

The idea behind this strategy is that when you have some ideas down on paper, you will

at least have something to work with, and a few of those ideas are likely to suggest new

possibilities. To begin brainstorming, take out pen and paper or sit down at the computer

and write furiously about a potential topic for 5 minutes. Do not stop to revise or

reconsider.

Brainstorming is a simple technique that many different writers use to begin the writing

process. What is good about it is that it can be done anywhere and doesnt require a
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computer, although, of course, there is no reason that you cant use your computer for this

purpose. After you have located a few preliminary ideas, you can begin to look through

the research literaturearticles, books, other theses or dissertationsto develop your thoughts

more deeply. You can also begin to discuss possibilities with other students or a potential

advisor.

3. Keeping a Proposal Log

A proposal log can also be useful for generating ideas both at the beginning and

throughout the process of writing your thesis or dissertation. As its name indicates, a

proposal log is a journal, preferably electronic, in which you write at least once a week

about some aspect of your thesis proposal. Entries need not be long (no more than a page

at a time) and can be focused in a number of directions. Here are some questions that can

help direct your thinking: Issues concerned with your subject area:

Describe the subject area about which you are likely to write your thesis: What

are the central controversies within this subject area? How can you position your

thesis/dissertation within these controversies?

What makes this subject area important? Why should anyone care about this

subject area?

Discuss your writing process. How much do you plan ahead before you write?

When you write, do you revise immediately, piece by piece, before you write

additional text? Do you save revision until all the text in a particular section has

been written? Do you revise at all? What sort of revision do you do?

What aspects of writing do you find most difficult? Generating ideas?

Developing a main idea or position? Organizing? Revising at the sentence level?

Providing transitions? What writing activities did you engage in after you met

with your advisor?

If you discuss your thesis with peers, friends, or family members, recount the

nature of those conversations. Did they make suggestions that you plan to

implement? Were their suggestions helpful?

www.bsscommunitycollege.in   www.bssnewgeneration.in  www.bsslifeskillscollege.in

14
www.onlineeducation.bharatsevaksamaj.net        www.bssskillmission.in

WWW.BSSVE.IN



How does your personal and/or professional life affect your writing schedule?

Do other responsibilities get in the way? Or do they perhaps help structure your

time?

One may also want to use a blog or a website to collect ideas you are considering. One

can then attach online information such as articles or data to the site, enabling you to find

what you need easily. Whatever mechanism you use to generate ideas and amass

preliminary information will focus your attention, both conscious and subconscious, on

finding a topic worth pursuing. It is the focusing that is most important, and you will find

that ideas come

3.1 Using Text-Partners

Scholarship is conversation, not just face-to-face or electronic; it is a conversation that

occurs when you communicate through published writingthat is, articles and books.

When you write your thesis or dissertation, you will be contributing to the literature in

your discipline, and locating text-partners can be helpful during the initial stage of

writing the proposal. To work with this strategy, locate three or four articles that you find

particularly interesting and that relate to the topic you are considering as the main focus

of your thesis/dissertation.

4. Interacting with Text-Partners

Finding text-partners can be helpful in discovering ideas for a thesis or dissertation.

Finding really useful text-partners requires considerable effort. Some articles and books

discuss a wide variety of ideas, which may not be directly related to the topic you want to

explore. Therefore, it is important to eliminate potential text-partners that address too

many ideas. Find those that contribute directly to the topic you want to explore. When

you have found a well-focused set of text-partners, consider what sort of impact your

own ideas are likely to make on them.
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4.1 Finding a Problem

Whatever activities you engage in to generate ideas, the ultimate goal is to identify a

problem or issue that needs investigation. When you have located a problem, you will be

able to develop a research question that will help you discover the purpose of your study.

4.2 Beginning to Write

Whatever strategies you use to generate ideas and discover possibilities, it is important to

begin writing sooner rather than later. Some students think that they shouldnt begin to

write until they have read absolutely everything on the topic and have a completely

formulated idea that they intend to develop. Waiting for everything to fall into place,

however, can become an excuse for delay; it is advisable that you get started early in the

process and use writing to develop additional ideas. There will always be more articles

and books to read and more ideas to consider; if you wait for everything to fall into place,

you will never begin. It is recommended that you use whatever strategies work for you to

discover possibilities and locate.

5. Keeping Track of Materials

When you begin a long-term project such as a thesis or dissertation, you may be

concerned about having enough material. But as you continue to do research and collect

articles, data, and notes, you may find yourself overwhelmed with information that gets

piled haphazardly in various places. As a result, you may have difficulty finding a

particular source when you need it.

To avoid annoying, unnecessary searches, it is advisable that you organize your research

materials into separate folders, both on your computer and in paper folders. It is

recommended that you combine online and paper notes into actual folders whenever

possible so that you can keep everything together and minimize time spent looking for a

missing source or page. Some students purchase a special box or file cabinet that they
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allocate for thesis/ dissertation materials. Make duplicates of materials when you can, and

create an organizational system that works for you.

As you collect these materials, the next t step you take is to review them on a regular

basis, rereading your notes, considering ideas you may have overlooked initially, and

using them as a springboard for further investigation. Being active in your search for a

thesis/dissertation topic will maximize the possibility that you will find one that works

for you.

6. Proposal Log Form

Most post graduation students view writing a thesis or dissertation proposal as a

formidable task, different from and considerably more complex than writing papers in

graduate classes. Each step in the process may seem unfamiliarchoosing and narrowing

the topic, reviewing the literature, conducting research, drawing conclusions, and writing,

revising, and editing the text. In fact, to some extent, when you embark on this task, you

may feel as if you are venturing into unknown territory, often without any sort of

roadmap or guide. Keeping a proposal log enables you to gain a better understanding of

what is involved in the process of writing a thesis or dissertation proposal. The act of

writing will focus your attention on aspects of the process you may not have considered

and will keep your mind actively involved in developing your ideas.

6.1 What Is a Proposal Log?

A proposal log is a journal, preferably electronic, in which you should write two to three

times a week about some aspect of your thesis or dissertation proposal.

In Section 2 of this course you will cover these topics:
The Proposal As An Argument: A Genre Approach To The Proposal

Mapping Text: The Reading/ Writing Connection

www.bsscommunitycollege.in   www.bssnewgeneration.in  www.bsslifeskillscollege.in

17
www.onlineeducation.bharatsevaksamaj.net        www.bssskillmission.in

WWW.BSSVE.IN



Topic : The Proposal As An Argument: A Genre Approach To The Proposal

Topic Objective:

At the end of the topic student would be able to understand:

1. The Writing Process

2. Finding a Topic

3. Joining the Conversation

4. The Proposal as a Genre

5. Components of the Proposal

6. The Proposal and Non-Native Speakers of English

7. Preparing a Thesis Statement

Definition/Overview:

Although each aspect of a thesis or dissertation can be problematic, writing the proposal

probably generates the most anxiety; for many students, the path to writing it seems dangerous,

fading into a gray plain as one proceeds.
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Key Points:

1. The Writing Process

Over the past 30 years, scholars in the field of rhetoric and composition have learned a

great deal about what writers actually do when they write from the moment they have

even a glimmer of an idea to the delightful day that a writing task is finished. Previously,

before significant research about the writing process was conducted, many people,

including teachers and students, were under at least two misconceptions. One

misconception was that writing was a gift that only a few people had. Presumably, these

fortunate people wrote easily, whereas those without the gift could blunder along but

would never really write very well. The other misconception was that writing was a

linear, staged process consisting of doing invention (or prewriting), writing an outline,

drafting, revising, and editing, a step-by-step set of activities that had to be followed in a

particular sequence. That view of writing meant that writers were supposed to know in

advance exactly what they were going to write. Then they constructed an outline, wrote a

draft, and edited it. This was an idea that sometimes prevented people from ever

beginning.

2. Finding a Topic

Finding a topic that is suitable, workable, and interesting can be difficult and it is a good

idea to keep alert to possibilities early in your post graduate career, if possible. But no

matter when you begin your search, the following discovery strategies can be helpful.

2.1 Keeping Track of Potential Ideas: Reading, Sticky Papers, Questions, Folders,

Blogs, Websites

Brainstorming and free-writing, with which many of you are probably familiar, also can

help. Related to these relatively free-range strategies is a system which is useful: jotting

down lots and lots of notes as you read, walk, or drive.

In searching for a topic, reading and actively engaging with assigned texts will yield lots

of possibilities. Reading actively means that you not only seek to understand the meaning
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of a text, but that you also interact with it, noting questions and areas where additional

work may be useful. Reading with questions in mind can help you find new directions to

investigate.

2.2 Replication, Imitation, Originality

Another possibility for discovering a topic is to replicate a study that has already been

done in another context or to extend the area of investigation in some way. Imitation and

replication can frequently yield results that are quite different from those in the original

study. This brings up the tricky notion of originality.

Another possibility is to repeat a study that is limited in some way, instituting changes

that are likely to improve it. Perhaps the data sample was not sufficiently large or was

poorly selected. Perhaps a theoretical approach or an analysis that yielded indifferent

results in one context would work better in another. In your search for a topic, your thesis

advisor can help you understand what constitutes originality in your field and consider

the issue of how original a dissertation or thesis must be.

2.3 Practical Considerations in Selecting a Topic

In selecting a topic, it is also a good idea to consider practical issues. When you complete

your degree, do you hope to obtain a teaching position? If so, will your research provide

you with an advantage when you apply for a job? Imagine yourself in a future job

interview. If the reviewer asks you to explain your dissertation, will you be able to say

that some of the work you have done will pertain to courses you may teach?

3. Joining the Conversation

It would be considered rude to jump immediately into the conversation that had been

going on before you arrived. Basic etiquette dictates that you join the group, quietly listen

to what is being said and develop a sense of the larger conversationboth its tone and

contentbefore you begin to make a contribution.
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4. The Proposal as a Genre

When post graduate students are assigned to write a paper, they frequently ask, What

should my essay look like? and How many pages should it be? These are logical

questions to ask when one is expected to write in an unfamiliar genre, and they are

appropriate for post graduate students to ask as well. However, students dont usually ask

three more fundamental questions:

What is the function or purpose of the proposal? That is, what is a proposal

supposed to do?

For whom is the proposal being written? For what audience is the proposal

intended?

What role should the writer of a proposal assume?

When you have answered these three questions, looking at descriptions and models will

be more meaningful for you. Following points to consider:

Addressing a problem or question that others have addressed unsuccessfully

Finding a gap in the literature that needs elaboration or clarification

Conducting a study that needs to be repeated or modified

Analyzing a text that differs in some way from previous analyses, or applying a

theory or analytic tool in a new context

Problematizing is central to the process, and a convincing proposal argues the following:

The problem, question, or issue is worth considering.

The problem is important to the profession.

The problem has not been addressed adequately in the profession; although

there probably has been some work done on it before.

The author has a viable strategy for addressing the problem in a reasonable

time.

To make a proposal convincing, the writer must

Explain the nature of the problem, question, or issue
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Demonstrate its significance to the field

Establish that the author has investigated prior scholarship

Present a means of addressing the problem or question

Show that the work can be completed in a timely manner

One thing to clarify here is that although the words topic and subject are often used in

reference to a thesis or dissertation, these words can be misleadingly broad and

ambiguous. A better word may be focus or direction or research question.

4.1 The Audience for a Thesis or Dissertation Proposal

When you write a proposal, you are essentially writing for three audiences: your advisor,

a department committee (in some institutions), and the wider scholarly community.

Advisor input is crucial, so confer with him or her frequently and provide a full draft of

the proposal well in advance of the due date so that you have an opportunity to revise.

4.2 Proposal Models

Two types of proposals are common, the comprehensive proposal, which is very detailed

and is equivalent to the first three chapters of the dissertation, and the working proposal,

which is much briefer. A comprehensive proposal may be as long as 60 pages, providing

a thorough discussion of the background, problem, review of the literature, and proposed

method of study. A working proposal, particularly for a dissertation, may be as short as

20 pages. For a masters degree, the proposal can be as short as 10 pages, just enough to

give a committee a sense of the research goal and a direction for further study.-

4.3 Your Role as a Proposal Writer

The term role in the context of writing a thesis/dissertation may seem confusing to you

because you dont think of writing as a performance that involves role-playing.

Nevertheless, you are no doubt aware that when you write for different audiences, your

tone and style differ accordingly. The you in a letter to a friend is likely to be quite

different from the you in a graduate paper. When you author a thesis or dissertation
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proposal, then, you must assume a particular role as a writer and scholar. In fact, to

participate in any discipline or, one may say, to enter a particular academic scene, all

writers must assume an appropriate role, perform that role appropriately within that

scene, and address a rhetorical situation or problem present in that scene. You are, in

essence, assuming a particular personathe public face you are presenting in your writing

and that your writing will communicate.

5. Components of the Proposal

If you view the proposal as a genre and understand how elements such as function,

audience, and role contribute to it, you will be able to address structural elements with

greater insight and to use models effectively. As with all genres, the proposal is expected

to adhere to a particular structure and to include particular elements, although the length

and scope of the proposal can vary a great deal. In some universities, students are

expected to submit only a short prospectus to a committee. In others, a detailed plan of

many pages is expected. Such variation makes it impossible to present a definitive list of

components and a structural outline that will pertain in all cases. However, the following

discussion of components can serve as a guideline.

5.1 Elements in a Proposal

To fulfill these goals, a proposal usually devotes sections to the following:

Establishing the background and context of the research problem or question

Members of a thesis or dissertation committee may not be familiar with the topic

you plan to address. By establishing the background and context, you are helping

them understand why the problem or question you plan to discuss is relevant.

Explaining the problem, issue, or question set within the context of the field

What makes this topic significant? What other work has been done on this

topic?

Defining key terms
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Each discipline uses particular terms, which may need explanation or

clarification for a departmental committee. Defining these terms will enable

your audience to understand their relevance to your project.

Showing that the proposal writer is familiar with relevant literature

A solid review of the literature will enable you to enter the conversation and

helps establish your credibility as a scholar.

Explaining the approach, theory, or method that will be used.

Why did you choose this particular approach, theory, or method? What makes

it superior to others?

Describing a likely structure for the final product that will be written and a time

schedule for completing the project.

A clear plan for completion indicates your thoroughness in envisioning the

project, contributing to your credibility.

5.2 Evidence in a Proposal

Because the function of a proposal is to argue the worth of a project, the strength of your

argument depends on the evidence you present. Of course, this will vary according to the

type of thesis or dissertation you plan to write. If your project is analytic or theoretical,

you will most likely be depending on materials from books and articles as your

predominant means of support. If it is empirical, you will be working with some form of

data, numerical or verbal; in this case, it is important to explain the source of the data, the

method of collection, and the type of analysis you plan to use.

6. The Proposal and Non-Native Speakers of English

If you are not a native speaker of English, you are likely to encounter some additional

difficulties in writing your proposal, even though, as a post graduate student, you have

already demonstrated competence in doing scholarly work. A study conducted by

Casanave and Hubbard in the departments of humanities, social science, and

science/technology documented that the writing of non-native-speaking post graduate

students is likely to have more writing problems than does the writing of graduates
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students who are native speakers. The study notes that these differences were the greatest

in the areas of correctness of punctuation/spelling, accuracy of grammar, appropriateness

of grammar, and appropriateness of vocabulary; the differences were smallest at the

discourse level (38).

If you are a non-native speaker of English, it is important that you obtain extra help when

you write your thesis/dissertation proposal. Most universities in the United States and

some in other countries as well, have writing centers or labs where you can obtain

assistance in writing your proposal. If you can afford to hire someone to help with surface

editing, you may find the expense worthwhile. The Casanave-Hubbard study, however, is

encouraging because it suggests that non-native speakers are able to master the most

important elements in a proposal: the quality of the ideas and the overall organization of

the topic. Although surface areas of your writing should be addressed as carefully

as possible, these can ultimately be edited. But it is your central purpose that will enable

you to enter the academic conversation.

7. Preparing a Thesis Statement

Before beginning to write the paper, write the thesis statement. Boil down the main point

of your paper to a single statement. A well-written thesis statement, usually expressed in

one sentence, is the most important sentence in your entire paper. It should both

summarize for your reader the position you will be arguing and set up the pattern of

organization you will use in your discussion. A thesis sentence is not a statement of

accepted fact; it is the position that needs the proof you will provide in your argument.

Your thesis should reflect the full scope of your argumentno more and no less; beware of

writing a thesis statement that is too broad to be defended within the scope of your paper.

Topic : Mapping Text: The Reading/ Writing Connection

Topic Objective:

At the end of the topic student would be able to understand:
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1. Effective Reading Is Not Necessarily Quick Reading

2. The Challenge of Navigating Unfamiliar and Densely Populated Texts

Definition/Overview:

Being able to read effectively and efficiently is necessary for writing a thesis/dissertation and for

any kind of scholarship. However, when post graduate students read scholarly texts for a class or

a research project, they sometimes feel as if they are entering a strange country, a foreign

landscape, with unmarked paths and roads that are bewilderingly difficult to navigate. As they

struggle to find their way, they may wish for a set of directions or a map of the terrain that will

enable them to traverse its roads more effectively.

Key Points:

1. The Challenge of Navigating Unfamiliar and Densely Populated Texts

Most post graduate students have been successful undergraduates and graduates and

consider themselves as capable of completing reading and writing tasks without too much

difficulty. However, as you have probably discovered, the reading expectations in post

graduate school tend to be considerably higher than they are in undergraduate and

graduate classes. The material is likely to be quite challenging, and some of it may

presume a background that you do not have yet. You may find a lot of it quite difficult to

understandand there is so much of it. Faced with these difficult and bewildering texts,

you may suspect that no matter how much you have read before coming to post graduate

school, you havent read nearly enoughcertainly not nearly as much as the other students

in your department, who somehow seem smarter, better educated, and more articulate

than you.
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2. Effective Reading Is Not Necessarily Quick Reading

Ours is a culture that values efficiency, and in the context of post graduate school, the

implication is that good readers are fast readers. Advertisements for speed-reading classes

abound, and you may feel frustrated if you dont understand an academic article or book

right away. Pressured for time, you may attempt to skim material needed for a class or for

a research project. But when you finish reading, you may discover that you didnt

understand it very wellpossibly you didnt understand it at all.

An important idea to keep in mind is that some reading will take a great deal of time and

that you may have to read some texts more than once to engage with them and

incorporate them into your own writing. Some material, of course, you will want to skim,

to get a quick overview of its potential usefulness. But some of it you will have to read

slowly, struggling with ideas and leaving some to be understood later. Here, then, is an

important concept to remember when you read a scholarly text:

You dont have to understand every single idea in a text the first time you read it.

Many articles and books presume a familiarity with concepts that, for you, may be

completely unfamiliar. Casual references may be made to studies, theories, or issues that

you have not yet encountered. Moreover, many scholarly texts are not written for easy

comprehension. Although it would be desirable if scholars wrote articles and books with

the goal of making their ideas clearly understood, many do not. You may then have to

slog through dense jungles of text, leaving some of it unexplored or only partially

cleared. Sometimes later sections will clarify early confusions in the same text. But you

may have to re-navigate a textthat is, read it several times to understand it fully.

In Section 3 of this course you will cover these topics:
Writing And Revising

Writing The Literature Review

www.bsscommunitycollege.in   www.bssnewgeneration.in  www.bsslifeskillscollege.in

27
www.onlineeducation.bharatsevaksamaj.net        www.bssskillmission.in

WWW.BSSVE.IN



Topic : Writing And Revising

Topic Objective:

At the end of this topic student would be able to understand:

1. Genre Expectations of the Thesis/Dissertation

2. Create a Preliminary Template

3. The Revision Process

4. Global Versus Surface Revision

5. Global Revision

6. Revising for Organization and Structure

7. Using a Function Outline

8. Signposting the Organization of Your Ideas

9. Revising by Considering Purpose and Audience

10. Facilitating the Revision Process

Definition/Overview:

All texts, even relatively short ones, develop and change as the writing proceeds, and a

thesis/dissertation is even more likely to evolve as you become more deeply immersed in your

topic. As you proceed, you may decide to read additional articles, modify your research strategy,

or discard some of what you have. Whatever you write likely will need revisionmaybe several

revisionsof each individual chapter and of the thesis/dissertation as a whole. So dont worry about

getting everything right the first time. Find a place to begin and then get started writing. Even if
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you absolutely hate what you have written and cringe at the thought of anyone reading it, you

can always revise. But you cant revise if you havent written anything.

This topic discusses strategies that can help you develop and revise a draft, based on the genre

and process approach that informs this book as a whole. It focuses on activities that will help you

get started on a first draft and suggest strategies for what is referred to as global revisionrevision

that focuses on main ideas and structure instead of sentence-level grammar and style.

Key Points:

1. Genre Expectations of the Thesis/Dissertation

Because you have been doing so much reading and research and have focused on each

component of your topic, you may have lost sight of the genre requirements of the end

product you are creating. A simple way to begin writing the first draft, then, is to review

the requirements of this genre, focusing in particular on the following characteristics.

A thesis/dissertation identifies a problem or issue that is well defined and worth

addressing. The problem or issue leads to the posing of a research question and a

consideration of how it might be answered.

A thesis/dissertation identifies a problem or issue that is well defined and worth

addressing. TIts goal is to convince a committee and other members of the

academic community of the following:

The problem, situation, or issue is significant to the profession.

The problem, situation, or issue has not been treated adequately in previous

scholarly work (although it may have been addressed previously in some

way).

The author has created or discovered a credible strategy or direction for

addressing the problem, situation, or issue.
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As you review these genre requirements, think about where you would like to begin writing

about the problem you will be discussing. Then begin by using material that you have already

written in your thesis/dissertation proposal.

1.1 Selecting a Provisional Model

It is recommended that you examine theses/dissertations online; to become familiar with possible

topics or directions you might develop. Now that you have chosen a topic and have written your

proposal, it will be useful for you to look at other theses/dissertations again, this time paying

particular attention to their form and structure. The thesis/dissertation is a particular genre; to

write successfully in that genre, you have to understand it thoroughlyin essence, to get inside of

it and obtain a sense of what it is supposed to be in terms of focus, development, and structure.

2. Create a Preliminary Template

To help you begin to write, a good idea is to create a preliminary template. This requires

the following activities:

Selecting a provisional model

Developing a tentative table of contents

Restating the overall purpose of your thesis/dissertation

2.1 Recalling the Overall Purpose of the Thesis/Dissertation

Constructing a preliminary thesis/dissertation template and using the folders you have

created to construct a tentative table of contents will help you get started writing each

chapter. However, sometimes students become so involved in the unity of each chapter

that they lose sight of the big picturethe thesis/dissertation as a whole. This is a very

common problem in the writing of a long and complex work.
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2.2 Restatement of Overall Purpose of Thesis/Dissertation

You might find that the process of developing a preliminary template raises questions in

your mind about your overall purpose. As you proceed, you will delve more deeply into

your topic, and you may become aware of new ideas through continued reading or

participation in conferences and list serve discussions. Continuous involvement in your

topic is, of course, stimulating and interesting. However, you need to weigh the benefits

of including a new direction or idea against that of finishing your degree. When you want

to add new material or change a direction, it is advisable that you check with your

advisor, particularly if the change will involve a great deal of additional time.

3. The Revision Process

Revision is essential to the task of writing a thesis/dissertation, whether you submit each

chapter to your advisor as you write it or you wait until you have written a complete first

draft. Of course, you should consult your advisor about how he or she wants to receive

your work because advisors vary in their preferences. The preference is for post graduate

students to submit each chapter as they write it because it can then help them become

aware of potentially problematic tendencies or misunderstandings before they proceed

further.

What is the best way to revise? Of course, there is no one answer to this question. If you

have developed a writing process that works well for you, by all means, continue to use

it. There is no one right way to compose, whether you are writing a thesis, a dissertation,

or a novel. Some writers revise as they write, rethinking and editing while they complete

a first draft. Others finish a draft, put it aside for a while, and then revise it. Many do both

revising and editing while writing a first draft and then revising again after the draft is

finished.

4. Global Versus Surface Revision

In thinking about revision, it is useful to distinguish between global revision and surface

editing. Global revision involves serious conceptual and organizational rethinking and

can result in significant alteration in the purpose, thesis, structure, and overall main point.
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It means what the word revision impliesa revision or re-seeing of the purpose, structure,

and overall point. It is different from surface editing, which involves correcting spelling,

grammar, and style; in general, it is probably more efficient to focus on global revision

before editing or making stylistic changes. After all, why edit sentences that may not

remain in the thesis/dissertation in a final draft? Also writers who focus too heavily on

surface elements can remain stuck on one particular word or sentence for quite some

time.

Nevertheless, some writers feel compelled to tinker with sentence structure and style

even when they are aware that the entire direction and organization may change. These

writers cant seem to move away from an awkward section, sentence, or word until they

have attempted to correct it. For those writers, the activity of wrangling with the surface

of a text seems, paradoxically, to help them reconsider additional ideas and develop a

new perspective.

5. Global Revision

Whereas surface revision or editing focuses on sentences, words, and style, global

revision means thinking about changing a text in a substantive way and includes the

following goals, which pertain particularly to the writing of a thesis/dissertation:

To find a focus in a lot of material

To reorganize

To refocus a main point

To add support

To decide whether additional research is needed

6. Revising for Organization and Structure

6.1 The Structure of Each Chapter

Although each chapter is a component of the thesis/dissertation as a whole, each one

should have its own focus and an organizational structure that helps develop that focus.
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After you have written a draft of a chapter, create an outline of its major points, noting

gaps in sequence or logic. Are your ideas presented in a logical sequence? Or should you

change the order in which they are presented? Which idea should you present first?

An important point to keep in mind when revising for organization and structure is that

the organization scheme you are using should be apparent to your reader. At the

beginning of each chapter, provide a brief overview of how you plan to structure your

ideas.

7. Using a Function Outline

A useful way to ensure that each chapter is well structured is to analyze it using a

function outline. A function outline consists of brief statements about how each section

functions within the chapter, in terms of its relationship either to the main point of the

chapter or to one of its supporting points. The main purpose of the function outline is to

help a writer see where the structure of a text may need additional work and to initiate

revision. You can use the following function outline worksheet to examine the structure

of each of your chapters.

7.1 Function Outline Worksheet

A function outline consists of brief statements about how each section within a chapter

functions in relation either to its main point or to one of its supporting points. The

purpose of writing a function outline is to focus attention on the structure and coherence

of the chapter and to initiate revision.

Steps for Writing a Function Outline

State the overall purpose or main point of the chapter.

Main Point or Overall Purpose in the Chapter:

Skim the chapter, highlighting the main supporting ideas.

Briefly summarize those ideas:

First Main Point

Second Main Point
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Third Main Point

Fourth Main Point

Fifth Main Point

Sixth Main Point

Go through the chapter paragraph by paragraph, noting how each one functions

to support main or supporting points.

Having examined every section of your chapter in terms of function, note which

ones need modification or elaboration.

8. Signposting the Organization of Your Ideas

No matter what order of presentation you decide on, your essay will not hold together

unless you link each point to your main thesis by through signposts or cueing devices.

Signposts remind your reader of how each point supports the main point of the essay,

review where the essay has been, indicate where it is going, and keep the reader from

getting lost. Most readers can focus on only a limited amount of information at any one

time; therefore, signposts or cueing devices help readers understand how the essay is

structured so they will not become confused.

The simplest method of signposting is to say simply, This is my first point; this is my

second; etc. More subtle signposts do not announce their presence so obviously, but

instead smooth transition between ideas. Signposting can be achieved through transitional

words and phrases such as however, nonetheless, therefore, moreover, additionally,

nevertheless, and many others.

9. Revising by Considering Purpose and Audience

Revision of each chapter can also get started if you think about the possible reactions of

an intended audience to the text you have written. When you wrote your

thesis/dissertation proposal, you selected a few text-partners, the significant texts in your

discipline toward which you could direct your own writing. Now use your text-partners to
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initiate revision by rereading them or at least looking over notes you may have written at

an early stage of your research. Then try to imagine what the authors of these texts would

likely say as they read your work.

10. Facilitating the Revision Process

This is a summary of suggestions that can help with global revision:

10.1 Leave sufficient time to revise

Even if you revise as you compose, it is a good idea to allow at least some time between

completing a draft and revising it. If you begin to revise your essay immediately, right

after you have completed a first draft, you will probably not be able to view your work

objectively and will consequently miss many areas that need improvement. This is the

disadvantage of last-minute jobsthey dont enable a writer to acquire sufficient distance

from the text. However, if you leave the chapter alone for a while (even an hour is better

than nothing), you will return to it with fresh eyes, viewing it almost as if you were the

audience instead of the writer, and you will be in a better position to notice where

revision is needed.

10.2 Examine the focus of each chapter by reading introductory paragraphs aloud

A first draft frequently has problems with focus. It may contain a lot of information that

refers to the topic, but it may lack a main point that is clearly and explicitly stated or it

may be embedded in a paragraph where readers are unlikely to notice it. Sometimes a

main direction in a first draft is too broad to be addressed adequately. To narrow or

clarify your focus, read the first few paragraphs of each chapter aloud, paying particular

attention to your main point or purpose. Then see if you can locate where your main

point, purpose, or direction is stated explicitly.

10.3 Check your essay for adequate support

Ensuring that you have included a clear statement is an important component of revision.

However, it is also important to determine whether that statement has been given

adequate support. In particular, pay attention to the following:
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Credibility

How have you established credibility?

Have you adequately cited authorities? Do they provide support, or have

you simply quoted from outside material to fill in the space?

Evidence

Have you supported your main points with compelling evidence? Do you

need additional evidence or examples?

Are statistics relevant to this topic? If so, have you spent sufficient time

analyzing them?

Elaboration

In writing a first or even a second draft, writers often leave out important

information or give certain points only cursory attention, which means that the

chapter may require additional explanations, details, or examples. Actually, in

revising each chapter, you should expect that you would need to do at least some

additional writing because in a first draft, you probably will have left out

something.

10.4 Check each paragraph for function and connection to the main point of the

chapter

As you reread each topic, write the main point of each paragraph in the margin. Then see

if you can find words or sentences within that paragraph that refer directly to that main

point. Often a topic contains a number of good examples, but its relationship to the main

point is not well established. Go through each topic paragraph by paragraph, adding

linking words or transitional sentences as needed.

10.5 Note arrangement and structure

Examine the order of your paragraphs and consider the following questions:

Do your paragraphs lead naturally into another?

Does the conclusion wrap things up adequately?

Would another arrangement be more effective?
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10.6 Read some of your work aloud, paragraph by paragraph, checking for

sentence-level coherence, fluency, and correctness

Reading aloud is a useful strategy for all aspects of revision, but it is especially useful for

detecting sentence-level problems and areas where the text does not read smoothly. In

reading for coherence, fluency, and correctness, think about the following questions:

Does one sentence lead naturally into another?

Are the sentences too short? Can these sentences be combined?

Is there a need for additional details?

Are your sentences too long? Can these be divided?

Have you checked for common mechanical errors such as subject-verb

agreement, pronoun reference, and missing or extraneous commas?

Have you used your spell-checker?

It is a good idea for you to think about surface revision even as you revise for

purpose and structure.

Topic : Writing The Literature Review

Topic Objective:

At the end of this topic student would be able to understand:

1. The Literature Review and the Writer, Reader, Text Relationship

2. Questions Associated with a Literature Review

3. Key Terms Associated with a Literature Review

www.bsscommunitycollege.in   www.bssnewgeneration.in  www.bsslifeskillscollege.in

37
www.onlineeducation.bharatsevaksamaj.net        www.bssskillmission.in

WWW.BSSVE.IN



4. Writing the Literature Review

5. A Two-Pass Approach to Examining Sources

6. Keeping Track of Sources

Definition/Overview:

This topic discusses the literature review as a genre, focusing on its purpose within a thesis or

dissertation and on its role in enabling the writer to enter the disciplinary conversation. It also

suggests strategies for working with sources and taking notes, to avoid source lossa situation in

which a writer loses bits of information needed for accurate documentation.

Key Points:

1. The Literature Review and the Writer, Reader, Text Relationship

The University of California, Santa Cruz, defines the literature review as follows:

A literature review surveys scholarly articles, books and other sources (e.g. dissertations,

conference proceedings) relevant to a particular issue, area of research, or theory,

providing a description, summary, and critical evaluation of each work. The purpose is to

offer an overview of significant literature published on a topic.

This definition, although correct in many ways, does not discuss the literature review in

terms of the interaction between the writer (you, the post graduate student writing a thesis

or dissertation), the intended audience your thesis advisor and the scholarly community),

and the text (the thesis or dissertation).
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Defining the literature review in these terms is to understand it as a means of entering the

scholarly conversation. For that purpose, the literature review, like the thesis or

dissertation as a whole, can be viewed as a form of argument. Its goal is to demonstrate

that you, the writer, have the necessary background to explore the topic you have chosen.

By surveying existing literature critically and insightfully, you are justifying your choice

for your intended audience and establishing the direction your thesis/dissertation will

follow.

2. Questions Associated with a Literature Review

In planning your review, you might ask yourself the following questions:

What is my central question or issue that the literature can help defines?

What is already known about the topic?

Is the scope of the literature being reviewed wide or narrow enough?

Is there a conflict or debate in the literature?

What connections can be made between the texts being reviewed?

What sort of literature should be reviewed? Historical? Theoretical?

Methodological? Quantitative? Qualitative?

What criteria should be used to evaluate the literature being reviewed?

How will reviewing the literature justify the topic I plan to investigate?

3. Key Terms Associated with a Literature Review

The function of a literature review can also be understood through several key terms that

you might reflect on as you write:

Compare and contrast you might compare and contrast different authors views

on an issue.

Criticize you might criticize methodology or perspectives in previous work,

thereby showing the importance of your own.

Highlight you might highlight gaps in existing research.
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Show you might show how your study relates to previous literature and is

superior in some way.

Identify you might identify a problem, conflict, debate, or gap in the literature.

Define you might define a research area in a new way.

Question you might question the results of previous work.

4. Writing the Literature Review

4.1 Expect to Write Several Drafts

When should you start to write a literature review? It is recommended that you begin a

preliminary review as soon as you have an idea for your thesis or dissertation topic

because the act of writing will enable you to gain a deeper understanding of what you are

reading. But because you will not be an expert in your field right at the beginning of your

exploration, it may take several years before you thoroughly understand work that you

read earlier in your career. You should therefore expect to rewrite the review later in your

studies, when you have acquired a deeper insight into your topic and are in a position to

evaluate what you have read. You may have to rewrite it several times.

A qualification to that statement is that in some disciplines, institutions, and countries,

particularly in the United Kingdom, students begin to work on a dissertation topic right at

the beginning of their post graduate studies. If you are a post graduate student in such a

program, the process of writing a literature review will be necessarily shortened.

4.2 Discovering Structure

A literature review is a well-developed reasoned text. It is not a list that describes or

summarizes one text after another, and it is usually not a good sign if you find yourself

beginning each paragraph with the name of the author or title of the work. Determining

an effective structure, however, can sometimes be a challenge. When students initially
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write a literature review, it sometimes resembles an annotated bibliography rather than a

reviewthat is, it summarizes the information in each article or book but doesnt link it to

the overall direction of the thesis/dissertation or connect it with other works on a similar

topic. Often it is organized chronologically simply because chronological structure is

easy to use. Students also might keep adding studies as they read them, without

integrating them into the work as a whole.

Unless developments over time are significant to the topic you are investigating, a

chronological approach may not suit your purpose, and a simple add-on approach is

unlikely to have much structure at all. The best structure is the one that enables you to

focus on the issues you are addressing and to highlight the findings in the literature. The

literature review analyzed earlier began the discussion by noting a conflict in the

literature, discussed different approaches to the topic as noted in the literature, and

eventually highlighted a gap in existing research. In that review, the literature concerned

with the conflict and the gap led to the statement of what the study was about.

Of course, this is not the only way to structure a literature review, and you may have to

try different organizational schemes before you discover the one that best suits your

needs. Rewriting the review can be frustrating, but it is usually necessary if you want it to

fulfill its function effectively.

5. A Two-Pass Approach to Examining Sources

A common mistake post graduate students often make is that they try to read every word

of every source that is remotely related to their topic. If you are one of these students, you

will find that the reading process will never end because the process takes an inordinate

amount of time, and there is always more to read. In writing a literature review, keep in

mind that it is not intended to summarize every text that relates to your topiconly those

that are considered most relevant and significant to the direction you are pursuing.
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The two-pass approach to examining sources will enable you to evaluate the credibility of

the articles and books you read so that you can decide whether to use them in your

literature review. Here is an overview of the process:

5.1 The First Pass: Previewing the Text

During the first pass, try to obtain a quick overview of the text. Consider the context of

the scholarly conversation, decide whether the text is addressing a controversy, and see if

you can figure out the authors purpose. Look at clues that provide this information, such

as the title, publication information, abstracts, introductions, headings, results,

conclusions, and easily discernible strategies of organization. If the source is an article,

look for statements of purpose on the first two pages. If the source is a book, examine the

table of contents and chapter headings. Briefly skim the introduction and conclusion. See

if you can write a predictive summary of what the main point or perspective of this

source might be.

As the writer of a thesis or dissertation, it is important that you learn to preview texts so

that you dont waste time reading material that you ultimately will not use.

5.2 The Second Pass: Interacting with the Text

During the second pass, a person should attempt to interact with the text by engaging in a

critical dialogue with it. Your goal is to determine how much of it to accept, determine its

value, and decide whether

6. Keeping Track of Sources

It is difficult to keep track of everything one reads. So many texts! So many ideas! So

many pieces of paper! How does one manage not to lose necessary information? Here is a

suggestion:
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6.1 Number and List Sources on a Source List

It is to number every source you read and keep a list of each one. This idea may seem like

a lot of extra work in the beginning, but at the end, when you are writing your Works

Cited or References section, you will be delighted that all the bibliographical information

is listed so accurately, and you will be able to paste it in directly.

In Section 4 of this course you will cover these topics:
Using Visual Materials

The Advisor And Thesis/ Dissertation Committee

Topic : Using Visual Materials

Topic Objective:

At the end of this topic students will be able to understand:

1. Visual Materials in a Thesis or Dissertation

2. Finding Examples through Your Text-Partners

3. Constructing a Focal Point

4. Examples of Visual Materials

Definition/Overview:

Although most theses and dissertations communicate primarily through languagewords,

sentences, and paragraphsvisual materials can be an important asset in developing and

supporting your ideas, particularly if your subject is concerned with graphic or numerical data.

Visual representations such as tables, charts, diagrams, graphs, or photographs can serve as focal

points, as enabling you to emphasize and clarify particular details for your readers. Such focal
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points can have a profound impact on the persuasiveness of your work, so it is important for you

to consider how you can use them to your best advantage. This chapter discusses ideas that will

help you use visual materials and offers suggestions for including them in your thesis or

dissertation.

Key Points:

1. Visual Materials in a Thesis or Dissertation

This chapter emphasizes these main points:

Visual materials communicate ideas.

The process of developing visual materials can enable a writer to understand

and present a topic in new ways.

A writer can obtain useful suggestions for using visual materials by looking at

the articles and books published by text-partners.

If a writer is unclear about what information should be displayed, it can be

useful to sketch out a possible presentation on a piece of paper before working

with sophisticated computer graphic programs.

Visual materials can serve as support for an argument.

Visual materials should be constructed as clearly as possible so that readers can

understand them easily.

Visual materials should be carefully labeled.

Visual materials should be referred to in the text.

2. Finding Examples through Your Text-Partners

The concept of text-partners is defined as the texts to which your thesis or dissertation is

responding. Text-partners not only are useful for helping you generate ideas; they also

model possible ways of using visual materials. Look for the articles and books written by

your text-partners, noting how they use visual materials. Look at other articles and books

as well and imitate the way in which visual materials are used.
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Images have power, and, as the writer of a thesis or dissertation, you will be able to

decide how they can function most effectively. Keep in mind that anything that stands out

from the text, such as a photograph, design, table, graph, or charteven text that is set off

in some wayis likely to capture a readers attention. In fact, the tendency of most readers

is to focus immediately on the image, sometimes skipping a verbal explanation entirely.

Thus, if presentation of data is important to your thesis, it is important for you to

construct your focal points carefully, considering them in the context of the ideas you

want to develop. If you are unclear about the sort of graphic material you want to display,

it is useful to sketch out a possible design by hand on a piece of paper. The act of

sketching out possibilities will help you figure out what you want to say and the best

means of saying it through graphic representation.

3. Constructing a Focal Point

As the term implies, a focal point focuses attention on a particular idea or concept. If your

thesis or dissertation includes numerical data, visual materials are usually considered a

requirement, helping both readers and writers. Readers will find a visual representation of

statistical information easier to understand than if numbers are simply included as part of

the text; they will be naturally drawn to it as they read. Writers will find a graphic

presentation useful for organizing data and focusing ideas.

4. Examples of Visual Materials

A table is a useful way to present precise numerical data. But of course, numbers can be

presented in many other ways, such as bar graphs, line graphs, and pie charts.

4.1 Bar Graphs

A bar graph is a useful method for showing the relationship among different quantities or

amounts. It is a less precise method of display than a table, but it can be extremely

effective because it is usually easy to read.
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4.2 Pie Charts

Another useful way to present information is in the form of a pie chart, a visual

representation that shows how a whole or a pie is divided. Pie charts are effective when

there are only a small number of pieces to the pie and when the relationship between

those pieces is important.

4.3 Line Graphs

A line graph illustrates the relationship between two variables. Usually, the independent

variable is plotted on the horizontal axis and the dependent variable is plotted along the

vertical axis. Line graphs are useful for showing how one variable influences another and

for displaying trends in data over time. They therefore enable the writer to make

predictions based on established trends. Figure below, concerned with the percentage of

people in the United States who smoke cigarettes, allows a reader to see that the

percentage has gone down between 1965 and 2003.

Percentage of the U.S. population that smokes cigarettes

By tracing the line in the graph, a reader can see that that there has been a decrease in

smoking over these years and can note the years in which the sharpest decrease occurred.

4.4 Line Graphs with Multiple Lines

As with bar graphs, line graphs can display more than one variable, making them

particularly useful for showing comparative trends.
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Topic : The Advisor And Thesis/ Dissertation Committee

Topic Objective:

At the end of this topic student would be able to understand:

1. Advisors and Mentors

2. Choosing an Advisor

3. Political Factors in choosing Advisor

4. Fostering a Collaborative Relationship with an Advisor

5. Keeping a Graduate Student Log

6. When a student needs to replace the Advisor

7. The Thesis/Dissertation Committee

Definition/Overview:

Thesis Committee: A thesis or dissertation committee is a committee that supervises a student's

dissertation. This committee, consisting of a primary supervisor or advisor and two or more

committee members, supervises the progress of the dissertation and may also act as the

examining committee, or jury, at the oral examination of the thesis.

The committee is chosen by the student in conjunction with his or her primary adviser, usually

after completion of the comprehensive examinations or prospectus meeting, and may consist of

members of the comps committee. The committee members are doctors in their field (whether a

PhD or other designation) and have the task of reading the dissertation, making suggestions for

changes and improvements, and sitting in on the defense. Sometimes, at least one member of the

committee must be a professor in a department that is different from that of the student.
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Key Points:

1. Advisors and Mentors

The faculty member who works most closely with you in writing your thesis or

dissertation is usually referred to as an advisor, but sometimes he or she is called a

mentor. The terms are often used interchangeably. The word mentor is Greek in origin

and can be traced to Homers Odyssey. Mentor was the name of Odysseuss friend who

was given the task of caring for and educating Odysseus son, Telemachus, when

Odysseus went off to fight in the Trojan War. In the Odyssey, Mentor was essentially a

teacher, and his job was to educate and instruct.

An advisor, in the context of post graduate study, should do more than simply educate

students. As R. W. Connell observes, supervising a research higher degree is the most

advanced level of teaching in our education system. It is one of the most complex and

problematic forms of teaching, and yet, this complexity is not often enough

acknowledged. Although an advisor may indeed be a teacher, someone with whom a

student has taken a class, a productive advisor/student relationship is one that evolves

beyond that of teacher/student, ultimately developing into collaboration between

colleagues.

This goal of becoming collegial partners suggests that although the initial relationship is

between a teacher and a student, eventually the relationship develops to the point that the

advisor and the student are working together. An effective advisor thus aims to foster a

students growthin scholarship, professional development, and personal confidence. To

accomplish these goals, he or she works in several arenasnot only the scholarly, but also

the pedagogical, the political, and the psychological. As teachers and scholars, advisors

enable post graduate students to enter the scholarly conversation by introducing them to

the discourse of scholarship within a particular discipline. But scholars are also writers,
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and advisors who are aware of writing pedagogy can help their students develop an

effective writing process that will not only assist them in writing their thesis/dissertations,

but also serve as an invaluable aid long after they receive their degrees. An advisor

should also be a savvy departmental politician, aware of the necessity of helping students

navigate the often treacherous political waters of department committees. Finally,

although advisors may criticize work in progress, they often serve as cheerleaders and

supporters, providing encouragement during the dark days when students feel tempted to

give up and forget the whole enterprise.

When an online student is preparing thesis, he/she can also take help from virtual

advisors. The virtual universities academic advisors also provide full support to the

students and guide them like a physical university teacher.

2. Choosing an Advisor

Given the many functions that an advisor can play, you can see how important it is that

you find out as much information as you can before choosing one and to think about what

you need most. Is it most important for you to work with someone who has a reputation

in his or her field and political influence in your department? Do you need access to

particular data? Encouragement and support? Assistance in writing? Of course, ideally

you would want someone who can provide everything you might need. But if you have to

choose, which qualities in an advisor do you value the most?

3. Political Factors in choosing Advisor

Of course, you will want to work with someone with whom you have intellectual and

emotional rapport. But it is also important to consider a professors position in the

department. You may have taken classes or seminars with a young assistant professor that

you like a lot and whom you think would be an excellent advisor. However, in some
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instances, you might also want to consider how much influence that professor is likely to

have with a thesis or dissertation committee because political elements can have a

profound effect on your ability to complete your degree.

4. Fostering a Collaborative Relationship with an Advisor

In Professors as Mediators of Academic Text Cultures, Olga Dysthe points out that

professors represent the disciplinary culture and the discourse society into which the post

graduate student is being socialized, and the supervisors conceptualization of the

supervision relationship is of great importance for the interactions between the two about

the students text. Dysthe discusses two models of supervision: the monologic model,

which sees knowledge as a given, and the supervisors role as that of transferring that

knowledge to the student, and the dialogic model, which views knowledge as emerging

from the interaction of voices and is concerned with the development of mutual

understanding. Dysthe adheres to the dialogic model as the one most likely to produce a

productive advisor/student relationship. When you select your advisor and begin working

with him or her, you might consider which model you would prefer. Do you want to work

with an advisor on a topic you consider worth pursuing? Or do you want to show up in

your advisors office and be told exactly what to do? As a post graduate student, you

should be aware that although professors are usually well trained in their particular

disciplines, they receive little or no training in supervision or advising; the skill of being

an effective advisor is usually learned on the job.

5. Keeping a Post Graduate Student Log

To maximize the benefit of meeting with your advisor, it is suggested that you keep a log

or journal that summarizes what has been discussed during each meeting. Each entry

need not be long or extensivea one- to two-page entry written each time that one of these

meetings takes place will suffice. Describe what occurred during the meetingthe focus of

discussion in terms of both content and suggestions for improving the writing. Include a

date for the next meeting and a short list of goals to be accomplished by that time. After

composing each entry, send a copy to your advisor and encourage him or her to modify it
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as appropriate. The advisor will find this strategy helpful as well because it will allow

him or her to recall what was discussed before the next meeting takes place.

6. When a student needs to replace the Advisor

Occasionally, a post graduate student may need to replace an advisor, a most unpleasant

and emotionally stressful task. Perhaps the advisor has been promoted to a new

administrative position and no longer has time to spend on a thesis or dissertation.

Sometimes professors are so busy that they dont return phone calls or drafts of chapters.

Sometimes the relationship just doesnt work, for personal or ideological reasons.

Fortunately, the need to replace an advisor doesnt happen very often. But if you find that

your advisor is simply not working with you, it may be time for a replacement.

7. The Thesis/Dissertation Committee

Selecting an advisor is an important decision. But the thesis/dissertation committee also

has an important role.

7.1 Choosing Your Committee

In selecting other members of your committee, you likely will be limited by departmental

requirements, and you may not have as much choice as you have in selecting your

primary advisor. Still, it is advisable that you consider the same factors for committee

members as those for your advisor. Although second and third readers dont usually play

as crucial a role as the primary advisor, in which one member can significantly hold up

the process of completing a thesis or dissertation. In one particularly horrendous case, a

third member permanently prevented the student from ever completing his degree!

Fortunately, that rarely happens.

7.2 Working with the Committee

The emphasis on the word within the subtitle here calls attention to the diplomacy that is

sometimes necessary when working with the various members of your committee and the
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importance of avoiding arguments, if possible. Each committee member might have a

particular approach to your topic that he or she will want to see included, and sometimes

these approaches can conflict. Or problems can arise between a post graduate student and

a committee member simply because of personal chemistry or just plain bad luck. But

some of them can be avoided if you keep in mind the following three maxims:

Make sure that committee members remain aware of your existence.

Give committee members enough time to read drafts and suggest revisions.

Keep your eye on your ultimate goal: to complete your thesis or dissertation.

In Section 5 of this course you will cover these topics:
Working With Grammar And Style

Practical Considerations

Topic : Working With Grammar And Style

Topic Objective:

At the end of the topic student would be able to understand:

1. Cohesion and Coherence

2. Difference between Cohesion and Coherence

3. Emphasis

4. Expanding Sentences

5. Imitation
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Definition/Overview:

Many students feel a shiver of apprehension when they hear the word grammar, particularly if it

emerges from the curled lips of an English teacher. They associate the term with papers covered

in mysterious red marks or with difficult and/or boring exercises assigned in high school. They

consider grammar as something they ought to know, something they should have learned a long

time ago and that good writers have somehow mastered. If you ask students, even post graduate

students, what they need to do to improve their writing, many are likely to respond, Learn

something about grammar. Even though many, many studies have demonstrated that grammar

instruction, on its own, does not lead to writing improvement, there is a general view that

learning grammar is a necessary prerequisite for becoming an effective writer. Periodically,

educators and politicians call for additional grammar teaching as the solution to a variety of

literacy-related problems.

Key Points:

1. Cohesion and Coherence

Cohesion refers to interconnections or a sense of flow between sentences. Coherence

refers to how a group of sentences, sometimes a paragraph, hangs together as a whole.

Some writing may appear to be coherent because it seems cohesivethat is, one sentence

seems to flow from one to the other. But the passage as a whole may not be coherent

because it lacks unity and focus.

1.1 Meeting Reader Expectations

In speech or in writing, each statement sets up expectations for the statement that one

expects will follow.

1.2 Discourse Signals

Another technique that fosters cohesiveness is the use of discourse signals, such as for

example; in the first place, second place; finally; in contrast; and many other transitional

expressions that help readers understand where you are heading. Academic prose is often
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filled with expressions such as therefore, however, and in fact that enable readers to make

connections between ideas. Perhaps you already use them, but if not, it will be useful to

think about where they might help you forge tighter linkage between ideas.

2. Difference between Cohesion and Coherence

Whereas cohesion refers to linkages between sentences, coherence refers to a sense of

focus both within and beyond the paragraph, as well as to the entire text. It requires not

only cohesion between sentences, but also a sense of unity and linkage based on what a

whole passage or chapter is about.

The use of topic sentences, which are often but not always positioned at the beginning of

a paragraph, helps create coherence. Often the topic sentence is at a higher level of

generality than the sentences that follow, as in the paragraph about dogs, which makes

the statement In the United States, dogs are often treated as if they were human. The

sentences that follow then develop the statement in some way, providing examples of

how dogs are treated. The topic sentence in the next paragraph links to the main ideas in

the first paragraph and then expresses another general topic: physical expression of

affection.

3. Emphasis

3.1 The Emphasis Principle

In writing your thesis/dissertation, you will, of course, want to emphasize particular

ideas. Here is where your understanding of grammar and style can enable you to do so.

The principle is defined as: To create emphasis, place the key idea last or in some other

prominent position.

3.2 Emphasis Achieved Through Short Sentences

Because academic prose usually consists of long, complex sentences, a short sentence

effectively positioned will attract a readers attention. The use of strategically placed short
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sentences, then, is another technique you can use to achieve emphasis. Short sentences

are used in this way in the following paragraphs. Locate these sentences, noting how they

are used for emphasis and how they relate to the main point of the paragraph.

3.3 Strategic Use of Punctuation Marks

Punctuation marks are usually thought of in terms of correctness, and, of course, it is

important to learn to use them correctly. This is the time to make the effort to learn a few

rules about usage so that you dont submit your thesis/dissertation with surface errors that

could distract or prejudice your readers, preventing them from focusing on your ideas or

discoveries. It is suggested that you keep a handbook available as you write so that you

can check where to position that comma or quotation mark.

4. Expanding Sentences

The core of a sentence consists of two components, the subject and the predicate. The

subject, as one would suppose, can be defined as the person or thing that the sentence is

about. The predicate is the point that is made about the subject or the action that the

subject performed. Both the subject and the predicate can consist of only one word, as in

the sentence Dogs bark. In this sentence, the subject consists of the noun dogs, and the

predicate consists of the verb bark.

In most sentences, and particularly in sentences contained in thesis and dissertations, the

subject and the predicate consist of many words. When the subject is comprised of

several words, it is known as a noun phrase, which can be defined as a group of words

that acts as a unit, in which the main word is a noun. When the predicate is comprised of

several words, it is known as a verb phrase, which can be defined as a group of words

that acts as a unit in which the main word is a verb.
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4.1 Sentence Openers

The core of a simple sentence consists of a subject and a predicate, but writing that

consists of all simple sentences sounds childish and unsophisticated. It is therefore useful

to consider where in a simple sentence one might insert additional material. A

particularly useful place, or, as refers, slot, is at the beginning of the sentence.

4.2 Other Slots for Expanding Sentences

In addition to the opening slot of a sentence, the middle and end slots provide places

where you can add information to expand your sentences.

5. Imitation

The underlying messages of this topic are that grammar and style are linked to purpose

and audience and that understanding what makes writing effective will help you become

a better writer. The ideas about cohesion, coherence, emphasis, and sentence expansion,

discussed earlier, can help you develop as a writer, enabling you to complete your

thesis/dissertation more successfully.

In this context, it is also recommended that you find a piece of scholarly writing that you

wish you had written and spend some time imitating it. The value of imitation as a

learning strategy has, unfortunately, gone out of favor these days; particularly in the

academic world, the usefulness of imitation is often distrusted, even disdained because it

is associated with a product approach to the teaching of writing. It is presumed to squelch

students imaginations, resulting in lifeless, overly formalistic prose. In fact, the

word imitation in composition scholarship is often preceded by the

words mere or slavish, associated with something mechanical and stale.
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Topic : Practical Considerations

Topic Objective:

At the end of the topic student would be able to understand:

1. The Importance of Seeking Information Actively

2. Writing the Abstract

3. Working with Human Subjects: Institutional Review Boards

4. Plagiarism and How to Avoid It

Definition/Overview:

In the proposal and drafting stages, a thesis or dissertation primarily involves thinking, research,

and writing. But as you revise your work and envision a completion date, you have to pay

attention to various requirements and rules, such as the necessity of using a specific weight and

type of paper, which is mentioned disparagingly in the above haiku. Such requirements may

indeed seem arbitrary and trivial, but each university has its own specifications and regards them

very seriously. Therefore, it is important to figure out how to address them as efficiently as

possible. This chapter focuses on practical elements associated with the thesis/dissertation

process: writing the abstract, working with human subjects, and submitting a thesis/dissertation

electronically. It also addresses the complex issue of plagiarism, which can cause a great deal of

difficulty for any writer.
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Key Points:

1. The Importance of Seeking Information Actively

The main idea, then, is that you need to be an active seeker of information. As a post

graduate student aiming for a position in a college or university, you may think of

yourself as a scholarperhaps an absent-minded one, whose head is in the clouds. But to

complete a thesis/dissertation successfully, you need to become earth-boundthat is, to

become a practical person who doesnt miss deadlines or forget about requirements. Do

not wait for someone else to provide you with necessary information or remind you when

something is due. Focus on these practical considerations on your own.

2. Writing the Abstract

The abstract is an essential component of a thesis/dissertation; it also appears in most

published research articles. Here is how the term abstract is defined by the American

National Standards Institute: An abstract is an abbreviated accurate representation of the

contents of a document, preferably prepared by its author(s) for publication with it.

In the context of a thesis/dissertation, the purpose of an abstract is to give your readers a

concise overview of the work you have done.

3. Working with Human Subjects: Institutional Review Boards

Many theses/dissertations involve contact with people as a means of conducting research

and the U.S. Department of Health and Human Services (HHS) requires that such

research be reviewed and approved by an Institutional Review Board (IRB). Every

university has an IRB; some have several, one for the social sciences and one for the hard

sciences. All are in compliance with HSS regulations, and all have the responsibility of

protecting the rights of human subjects. It is extremely important that you become

familiar with the requirements of the IRB at your institution and undertake the necessary

steps to gain approval; if you dont, you can run into a great deal of trouble. Without IRB

approval, your thesis/dissertation will not be accepted, and you may not receive your

degree. Moreover, some journals will not publish research deriving from a

thesis/dissertation unless indication of IRB approval is included with submission.
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Here are some important definitions that you should become familiar within the context

of gaining approval from an IRB.

3.1 Research

The federal rules define research has a systematic investigation, including research

development, testing, and evaluation, designed to develop or contribute to generalizable

knowledge.

3.2 Human Subject

A human subject is defined as anyone about whom an investigator conducting research

obtains

data through intervention or interaction with the individual or

identifiable private information

3.3 Human Subjects Research

Human subjects research is defined as research that involves the collection and analysis

of data obtained from living persons. Policies that address human subjects research are

designed to minimize risks to subjects, to protect subject confidentiality, and to ensure

that subjects are informed about what sort of participation is involved, including any

risks. This type of research might include interviews, observations, or reviews of records

such as transcripts, surveys, or medical experiments.

3.4 Informed Consent

Informed consent means that participants have chosen to be involved in a study without

being coerced, deceived, threatened, or otherwise influenced to participate. Information

provided to participants should include the purpose of the research, potential risks and

benefits, information about payment, and the right to refuse to participate.
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3.5 Confidentiality

A component of informed consent is the assurance to participants that information

provided will be kept confidential, a consideration for certain types of data that

participants would prefer to remain private. Additional information should be provided to

participants about potential plans for publication resulting from the study and information

about what will happen to the data after the study has been completed.

3.6 Three Types of Review

Three types of review are done, depending on the nature of the research being conducted.

Exempt Review

This type of review pertains to studies those federal regulations have identified as

exempt from Human Subjects Panel Review because they provide minimal risk.

The research has been characterized as so harmless, nonintrusive, or common that

there is little harm or risk to human subjects. Examples of exempt review might

be those conducted in educational settings, such as classrooms, surveys or

interviews, observations of public behavior, or studies existing data. Some

institutions require a particular procedure for an exempt review, but the process is

not complicated and does not involve constant monitoring.

Initial Expedited Review

The Institutional Review Board (IRB) uses an expedited review process to review

studies that meet the categories adopted by the Department of Health and Human

Services (DHHS), or the Food and Drug Administration (FDA) and that involve

no greater than minimal risk. Expedited review procedures allow the IRB to

review and approve studies that meet the criteria in the attached document without

convening a meeting of the full IRB.
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Initial Full Review

Research that cannot meet the criteria for exempt or expedited review must be

submitted for full review.

4. Plagiarism and How to Avoid It

If you input the keyword plagiarism into a search engine such as Google.com, you will

obtain an impressive number of sites that address the increased problem of plagiarism

due to ease of access through the Internet. Many of these sites will also provide a number

of suggestions about how to avoid plagiarizing. Although in some societies the necessity

of citing everything may not be so important, the failure to do so at an American

university will be regarded as plagiarism, which is considered a very serious offense. Of

course, as a post graduate student, you are no doubt aware of the importance of

documenting all references to outside sources, to avoid inadvertently plagiarizing.

However, in writing your thesis or dissertation, you have been working with many

sources, and it is easy to forget to document something. Therefore, it is very important

that you check your work carefully. A charge of plagiarism can have grim consequences

for your academic and professional life, possibly preventing you from ever completing

your degree.

Another way to avoid inadvertent plagiarism is to make sure that you keep careful notes

and record the complete source, even if you are pressed for time. Use quotation marks

around direct quotations, and credit paraphrases and summaries, checking what you have

written against the original source. Although blatant cases of plagiarism receive a great

deal of attention, both in the academy and in the media, most students dont plagiarize

deliberately and would be horrified if they were accused of doing so. Pay attention to

whose words you are using, and be as scrupulous as possible about the notes you take. As

in so many other aspects of writing a thesis/dissertation, awareness and planning will help

you avoid potential difficulties.
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